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RE

o Yntroduction,

Tar Discipline of our Church makes it the duty of Presiding Elders, in conducting the
business of their respective Quarterly Conferences, to inguire, among other things, *“Are the
Chureh Records properly kept?” And, as an index of what should be contained in those
records, it requires the Stewards “to record the Marriages and Baptisms,” and the Preacher
in Charge of a Civeuit or Station “to take a regular catalogue of the Socicties in towns and
cities as they oceur in the streets, and to leave his sucgessor particular account of the
Cireuit or Station” which he has been serving. : al

«The importance of keeping these records correctly and neatly cannot be overestimated ;
and any Pastor who, thiough carclessness, fails to do so is highly culpable, and deserves
the censure of hiz Conference. : :

From a somewhat extended examination of the matter we find that this daty has in
some instances been neglected, while in others it has been performed in an exceedingly
indifferent manner—the records of somo Churches, even in our largest cities, often embracing
nothing mors than a simple list of the names of the members of the geveral classes, without
any indication as to what-is their state in life, their position in the Church, or their place
of residence. = : j
This delinquency has doubtless resulted in part from the fact that, vutil within a few
years, no regular Cliurch Record was published for the use of our Bocieties. and every Pastor
was left to Jceep his rocord in his own way, and in such books as'ho could command at the
time. As might be expected, this gave the Church a fow records ‘of respectable dimensions,
kept in cvery variety of form; but it more generally produced nothing but small, unsightly,
unsubstantial bpoks, which were used for a season, and then thrown aside as useless. And
thus mueh of the carly history of our Ohurches has been irrecoverably lost.

. To supply this great waut, of the Church, and give regularity and uniformity to our

records; the Bools Concern, some years since, published a Church Record shich has been in
nse, to a greater or less extent, from that timo ill tho present, But experience, and the
proguess of the -Chureh, have shown that this is defective, both as to its contents and
arrangement, Other departments are required, and provision for additional items are
necded. Morcover, the different departments of the buok are disproportioned in size, one
often heing entirely filled up before another of equal dimensions is searcely commenced.

Having ascertainod that these defects were injuring the sale of the book, and causing
a variety of badly arranged Records to be substitated for it, and receiving, in the mean
while, from brethren in different parts of our work, communications expressing a desire for .
an improved Record, accompanied by brief drafts of such as would snit their views, the
publishers had determined to prepare a TRecord of their own, combining the excellencies of
all the plans submitted, and such other items as their own experience and observation

might suggest.

Entered secording to Act of Congress, in the year 1804, Uiy
/ L iy . el LL4L
CARLTON & PORTER,
in the Clerk’s Office of the Distriet Court of the United States for the Southern District of New York,
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INTRODUGTION.

But before completing their plans thoy learned that the Philadelphia Conference, at its =
late session, had appointed Revs, J. B. M'Cullough, A. Rittenhouse, and J. B. Dennison a £ .|
committee, to prepare specimens of an improved Record, to be submitted to the Conference i y
at its next session, and, if approved by it, forwarded to the General Conference for adoption,

On inspecting the specimens prepared by this committee, the publishers found that
they were miore complete than any other that had been submitted, and contained several
important items not in their own draft. But on the whole they were thought to be too " 5
claborate for ordinary use, requiring more entries than most ministers would be willing to
make, and withal making the work too expensive for most Churches,

To harmonize all views we invited the chairman of the above-named committee to
meet us at our office, to which he kindly assented. The whole field was carefully surveyed,

the different points of interest thoroughly canvassed, and the plans for the present volume
drawn out. i ; HIS I ORICAL RII:CO .

The Record thus prepared, as will be seen by examination, contains #ire departments,
which are arranged in the following order, namely :

L. Hisvortear Recomp.

II. Pronationers’ Recorn,

IIT. Crass Recorps,

IV. Avrmaserioar Recorn or Mesmvers 18 Furn Coxxectiow,
V. Curonovociear, Reconn or Orricrar, MEMBERS.

VI. Pastorar axp Sramsticar. Recorn, it

VII. Recorn or Barpmisus. ; AN

VII. Recorp o MAm:unes, EXPL ATIONS AND Dipoiions
IX. Arrenpix,

e

Trms department is intended to contain a brief record of everything of importance
comiected with the history of the Church using it. If an old Church, then a brief history

The manner of using these different departments will be fully explained on the title-
page of cach respectively.
The Record will be bound up in two or three different sizes, so a3 to meet the wants of

e — p———

= i . hauld t d
Churches of every grade, from a membership of one hundred to a thousand. FEach book, i of its organization, and of its difficulties and . m’. - -
however, will embrace all the departments, and retain the relative proportion of the ! embracing from five to ten pages. After that, each Pastor will be expected to add .-
lisiod g ) 1  page or two at the end of the Conference year, giving a brief account of such matters in

By the use of this book we shall have uniformity in our Records throughout our
entire work, so that a minister having learned the manner of keeping them in one chargo
will be prepared to keep them properly in any other charge to which he mway be sent.

Hoping that this effort may give general satisfaction and lead to a better system of
Church book-keeping, we commend this volume to the favorable consideration of those for
whose use it has been provided,

connection with the Church as he may deem of sufficient importance to be preserved among
ite records. Brief obituary notices of distinguished members may be inserted, provided the

entire vecord of the year does not exceed two pages closely written.

CARLTON & PORTER.
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CLASS RECORDS,

EXPLANATIONS AND DIRECTIONS.

Tas blanks in the second space at the tap of the page are to be filled with the Number
of the Oluss, the Name of the Leader, and the pluce where and the fime when the class is
held. The Class Lists should be carefully transcribed in numerical order at the close of
each Pastoral term, inserting full nams, state in life, and present residence. Any change of
state in life ocotrring during a Pastoral term should be entered in the second column undes
the proper heading, Changes in residences ghould be entered in pencil under the head of
Remarks, and when tho lists are fxansferred carefully rubbed off again, eo as not fo deface
the book, All other notes entered under the sime heading, such as Transfers, Doaths,
Removals, Resignafions, or Hrpulsions should be entered permanently with ink. The
Numbers of the Clases should remain the same from year to year. Tie register numbers
will be found sonvenient in making out Quarterly Reports, as they will save the tronble of
a Tocount every time you wish to know the number of members in the several classes,
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ALPHABETICAL RECORD

OF

MEMBERS IN FULL CONNECTION

BEXPLANATIONS AND DIRECTIONS.

Tas Record is intended to embrace the names of all persons now in Full Connection
with the Church, or that may hereafter be admitted by Certificate or examination; the
game to be entered in an inverted order (that is, the last or surname first) under their
appropriate letters, with State in Life, Time of Heception, Manner of Eeception, (whether by
Certificate, without o Certificate from some Evangelical Church, or by ezamination from
Probation,) the Name of the Pastor receiving them, and the Number of rlg Class Joined.
Thia List not to be rewritten while this Record Jasts. Any changes occurring at any future
time in the State in Life should be noted in the columns under that, head. So also changes
in class should be noted under the head of “Ao. of Class,” the last number always
indicating present class relationship. Under the head of #Remarks" should be entered a
note of Deaths, Withdrawals, Brpulsions, or B s, either with or without a certificate.
n the ease of Removals without a Certificate the Record should be made in pencil, g0 that
if the parties return and claim their membership they can be reinstated by simply
removing the record, without either rewriting or defacing the book. When a namo
ceases to represent n member in that particular Chureh, the fact can be indicated by
placing a check mark (fhus v) in ved ink before it. This will gave the trouble of always
looking across the page for the proper record of the fact.
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r Alphabetical Record of ‘r

Stirke in
Nitwies, Life. When Keovived, Haw Revvived,

CHRONOLOGICAL RECORD

OF

OFFICIAL MEMBERS., |

EXPLANATIONS AND DIRECTIONS.

| Tms Record, as its name indicates, is designed to contain a list of the Official
Members in the order in which they were appointed. The first Record should be made
out so as to have all holding the same office (say Trustees) together, beginning with the
oldest in office and coming down to the last appointed. The list should embrace Loeal -
Preachers, Exhorters, Leaders, Trustees, Stewards, and Sunday-School Buperintendents.
After the first list is made out, the Officers’ Names will appear in the order of their
appointment without regard to the Office held. Whenever ong ceases to be an officer of
the Church the proper record should be made as to the time of the removal and the
manner, whether by Zrpiration of Term, Resignation, Removal from the Clurch, Death,
or Erpulsion. The fact of his removal may also be indicated by placing in advance of the

nnme & cheek mark (v) in red ink. [
This Record, as well as all the others, should be carefully kept. It is mot to be
rewritten in this book.
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rh— | Ehronological Record of -, 1

(ffice Held. When Npporinteed. When Kemoved,

Numes af’ Offivers.

| PASTORAL AND STATISTICAL RECORD.

EXPLANATIONS AND DIRECTIONS.

! Tma Record, as will be seen by the headingz, is designed to contain a list of the several

Pastors of the Church, with the dates of their appointment and removal, the amounts
estimated by the Quarterly Conference for their support, and the amounts actually received
by them respectively. In addition to these items, it will contain a summary of the
Statisties of the Church from year to year, as made by the Pastors to the Annual
Conference, in accordance with the requirements of Discipline. Only ore entry will be
required each year, and that shonld be made by tho Pastor himself at the close of the

year, so that the Church may have his awfograph in its permanent Records in counection

with the exhibit of the year's labors,

BEe——
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RECORD OF BAPTISMS.

EXPLANATIONS AND DIRECTIONS.

{ Kacu item here enumerated should be carefully el;tered, as, in the case of orphan
children, the Baptismal Record is often the only means by which they could prove either
their age or their parentage.

When adults aré baptized, the Names of Parents and the Dates of Birth may be
omitted, except it be in the case of very young persons, who can have no delicacy in
giving the necessary information, The Mode of Baptism, though well-nigh uniform in our
Church, may be specified as an item of interest in the future, Under the head of Remarks
may be entered anything in connection with said baptisms that the minister may deem
sufficiently important to notice. In entering the Date of the Baptism in the double
column on the left, it will add to the appearance of the Record to put the year on the
margin, and the month and day in the next column, thus: 1863 | Dec. 25, | instead of
Dec. 25, 1863. As the year will not be repeated so frequently, it will leave a wider and
neater margin.

£y
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e IS

items specified in the headings, and then, after having entered the date with the year first,
(sny 1863 | Nov. &, | ) make the proper entries of the Male in the first line of the space
allotted, and those of the Female in the second. TUnder the head of “Remarks” may be
noted anything peculiar in the parties or important in connection with the Marriage.

This Record should be kept correctly and with very great care, as it often becomes a
matter of vital importance, both to the parties themselves and their heirs, to be able to

I .
Record of : '
o=
Adlult 3 Y iy
Date Nemea of Subjects. e ufant, Date of Bieth Netmes of Parenly,
MARRIAGE RECORD.
?
|
|
1
EXPLANATIONS AND DIRECTIONS.
Ix this Record, it will be observed, a space has been provided for the record of each
! Marriage separately. Care should be taken at the time of the Marriage to obtain all the

s

prove the fact of their Marriage.
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Marriage

Thaie Nees af Pevlics, Rewidlonie, Place af Bivth,

AR E N D 1 X,

EXPLANATIONS AND DIRECTIONS. |

Tris department of the Record, as will be geen, is furnished simply with head and side
rulings, being designedly left without any printed headings, that it may be adapted to any
purpose that may be desived. If, for example, any other department should prove to be
too small, a portion of this Appendix could be so ruled and headed as to supply the
deficiency. Or if it should be desirable to preserve some report, or some other item of
interest in connection with the Church that did not properly come within the province of
any of the other departments, it could be entered here. Or if the officiary of the Church
should desire to have a Chronologien! List of its deceased members, or anything of the

kind, it could be placed here. Care, however, should be taken, in nsing this department,

nat ta oceupy too much space with any one item, as it may be needed for others of cqual

if' not greater importance.
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